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(ii) Except as otherwise provided by
law, in computing any period of time
prescribed by these rules or by any
order of the Board, the day of the event
from which the designated period of
time begins to run shall not be in-
cluded, but the last day of the period
shall be included unless it is a Satur-
day, Sunday, or a federal holiday in
which event the period shall run to the
end of the next business day. Except as
otherwise provided in these rules or an
applicable order, prescribed periods of
time are measured in calendar days
rather than business days.

(iii) Requests for extensions of time
from either party shall be made in
writing stating good cause therefor,
shall represent that the moving party
has contacted the opposing party about
the request, or made reasonable and
good faith efforts to do so, and shall in-
dicate whether the opposing party con-
sents to the extension. If the request
for extension of time is filed after the
time for taking the required action has
expired, the request should indicate the
reasons for the party’s failure to have
submitted the request before that time
expired.

(4) Place of filings. Unless the Board
otherwise directs, pleadings and other
communications shall be filed with the
Recorder of the Board at its office at
2101 Wilson Boulevard, Suite 600, Ar-
lington, Virginia 22201-3078. Generally,
and unless otherwise prescribed by law,
rule or applicable Board order, the
Board considers documents filed upon
the earlier of receipt by the Recorder
of the Board during the Board’s work-
ing hours (8:45-4:45) or, if mailed, the
date mailed to the Board. A United
States Postal Service postmark shall
be prima facie evidence that the docu-
ment with which it is associated was
mailed on the date of the postmark.

(5) Service. Documents shall be served
personally or by mail, addressed to the
party upon whom service is to be made.
Copies of simultaneous briefs shall be
filed directly with the Board for dis-
tribution and shall not be sent directly
by the parties to each other. The party
filing any other document with the
Board shall send a copy thereof to the
opposing party, by an equally or more
expeditious means of transmittal, not-
ing on the document filed with the

§955.3

Board, or on the transmitting letter,
that a copy has been so furnished. The
filing of a document by fax trans-
mission occurs upon receipt by the
Board of the entire legible submission
by fax. The Board may determine not
to extend a deadline for filing if the ex-
tension is necessary solely because the
Board’s fax machine is busy or other-
wise unavailable when a filing is due.
Submissions filed by fax shall be fol-
lowed promptly by filing by mail.

[74 FR 205692, May 5, 2009, as amended at 76
FR 37660, June 28, 2011]

§955.2 Notice of appeals.

Notice of an appeal must be in writ-
ing, and the original, together with
two copies, may be filed with the con-
tracting officer from whose decision
the appeal is taken, or may be filed di-
rectly with the Board. The notice of
appeal must be mailed or otherwise
filed within the time specified by appli-
cable law.

§955.3 Contents of notice of appeal.

(a) A notice of appeal from a con-
tracting officer’s decision should indi-
cate that an appeal is thereby in-
tended. It should identify the contract
by number or other identifying ref-
erence, and identify the decision from
which the appeal is taken, or it should
attach a copy of the contracting offi-
cer’s decision. If an appeal is taken
from the failure of a contracting offi-
cer to issue a decision, the notice of ap-
peal should describe in detail the claim
that the contracting officer has failed
to decide and/or attach a copy of the
claim that the contracting officer has
failed to decide, and explain that the
contracting officer has failed to decide
the claim as required.

(b) The notice of appeal should be
signed personally by the appellant (the
contractor taking the appeal), or by an
officer of the appellant corporation or
member of the appellant firm, or by
the contractor’s duly authorized rep-
resentative or attorney. The complaint
referred to in §955.7 may be filed with
the notice of appeal, or the appellant
may designate the notice of appeal as a
complaint, if it otherwise fulfills the
requirements of a complaint.
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